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STEP 1 -  REGISTERING THE ENTREPRENEUR WITH THE DEPARTMENT OF ECONOMY 
AND SOCIAL AFFAIRS IN THE MUNICIPALITY OF EAST ILIDZA  

The Department of Economy and Social Affairs in the Municipality of East Ilidža, serving as the 
registration authority, is responsible for processing and approving the registration of entrepreneurs. This 
decision is made upon the submission of the required documents, which include the following: 

1. Completed SP-1 Application Form - The application form for entrepreneur registration is available 
at the registration office or on the official website of the Municipality of East Ilidža (accessible here). 

2. Certified Copy of Identity Document - A certified copy of a valid identity card or, for foreign 
citizens, a passport. 

3. Court Certificate of Eligibility - A certificate issued by the local competent basic court confirming 
that the individual is not subject to any legally binding prohibition on performing the proposed activity. 
The certificate must be dated no more than 30 days before the registration application is submitted. 

4. Court Certificate of Financial Compliance - A certificate from the local competent basic court 
verifying that the individual has no unpaid fines, costs related to compulsory collection, or legal 
proceedings for offenses in economic or financial matters. 

5. Tax Clearance Certificate - A certificate from the competent unit of the Tax Administration of the 
Republic of Srpska, confirming that the individual has no outstanding tax obligations. The certificate must 
be issued within 8 days prior to submitting the registration application. 

6. Partnership Agreement (if applicable) - Required only if the business is being established by two or 
more individuals. 

7. Municipal Administrative Fee - Payment of an administrative fee in the amount of 30.00 KM. 

The registration authority is required to issue a decision regarding the entrepreneur's registration within two 
days of receiving a complete application. 

STEP 2 - CREATING THE SEAL 

The seal can be made by any seal maker. To proceed, you must present proof of the entrepreneur's 
registration for verification. The price of making a stamp is from 20.00 KM to 50.00 KM. 

 

https://www.eregistar.istocnailidza.net/wp-content/uploads/2024/08/Zahtjev_pre_5.pdf


 

 

STEP 3 - ENTREPRENEUR REGISTRATION WITH THE TAX ADMINISTRATION  

The entrepreneur must register as a taxpayer and/or contributions payer with the Tax Administration of the 
Republic of Srpska, East Sarajevo Regional Unit, within five days of receiving the entrepreneur's 
registration decision. 

To register as a taxpayer and/or contributions payer with the Tax Administration, the following documents 
are required: 

1. Completed PR2 Application Form (available here) 

2. Entrepreneur Registration Decision 

○ A certified copy of the official decision confirming the entrepreneur's registration. 

3. Certified Copy of Identity Document 

○ A certified copy of a valid identity card or, for foreign citizens, a certified copy of a passport. 

4. Business Records Management Agreement 

○ Required if the entrepreneur opts not to manage their bookkeeping. 

The application for small entrepreneur status must be submitted annually between January 1 and January 
31 for the current year or, at the latest, within 30 days of registering the business activity. Small 
entrepreneurs are taxed at a rate of 2% or a minimum of 600.00 KM per year, while those without this 
status are subject to a 10% income tax rate. 

STEP 4 - OPENING A CURRENT ACCOUNT  

An entrepreneur's current account can be opened at any commercial bank free of charge. To open the 
account, the following documents are required: 

○ The decision on the entrepreneur's registration 

○ Signature cards for authorized individuals to manage account transactions (forms are provided by 
the bank) 

○ The taxpayer registration certificate. 

STEP 5 - FISCALIZATION 

The entrepreneur is required to set up a fiscal cash register before beginning operations. The cost of the 
fiscal device ranges from 400.00 to 800.00 KM. 

The new Regulation, effective from February 2024, outlines the activities for which the use of an electronic 
fiscal device is not mandatory. For more details, you can refer to the official website: https://vladars.rs/sr-
SP-Cyrl/Vlada/Ministarstva/mf/PAO/Pages/default.aspx. 

The new Regulation, which came into effect in February 2024, specifies the activities exempt from the 
requirement to use an electronic fiscal device. For further information, please visit the official website: 
https://vladars.rs/sr-SP-Cyrl/Vlada/Ministarstva/mf/PAO/Pages/default.aspx. 

 

https://www.poreskaupravars.org/Documents/Obrasci/PrijaveZaRegistraciju/Obrasci/PR-2.pdf
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STEP 6 - REGISTRATION WITH THE INDIRECT TAXATION AUTHORITY  

The VAT registration is carried out at the local or regional center of the Indirect Taxation Authority of 
Bosnia and Herzegovina, based on the entrepreneur's registered office. 

VAT registration is required for all entities whose taxable turnover of goods or services in the previous year 
exceeds, or is expected to exceed, 100,000.00 KM. However, the threshold for small entrepreneur status 
remains at 50,000.00 KM in collected revenue. This means that if a small entrepreneur earns more than 
50,000.00 KM in revenue during the year, even though they do not become a VAT payer, they will lose 
their small entrepreneur status and be classified as a large entrepreneur. 

Along with the Application for Registration and Entry in the Unified Register of Indirect Tax Payers (Form 
ZR-1), the following documents must be submitted, either as a copy with the original for verification or as 
a certified copy: 

○ Entrepreneur's registration certificate 

○ Personal identification card of the applicant 

○ Certificate of taxpayer registration from the Tax Administration of the Republic of Srpska 

○ Signature card certified by the business bank where the transaction account is opened (for all 
opened transaction accounts) 

○ Work permit and residence registration issued by the competent authority, and passport for a 
foreign national entrepreneur 

○ Original payment slips as proof of the total payment of 40 KM (to the account of JRT TREZOR 
BiH), broken down as follows: 

○ 10 KM – Purpose of payment: Registration request fee; Type of income: 722801 

○ 10 KM – Purpose of payment: Fee for issuing registration decision; Type of income: 722802 

○ 20 KM – Purpose of payment: Fee for issuing registration certificate; Type of income: 722814 

STEP 7 – BEGINNING OF BUSINESS ACTIVITY 

The entrepreneur is required to start the business activity no later than 30 days from the date of delivery of 
the registration decision. 

If a special regulation requires obtaining a specific approval, consent, permit, or other act from the 
competent authority as a condition for conducting a particular business activity, the entrepreneur may only 
begin the activity after receiving the necessary approval, consent, or other document from the competent 
authority. 

The compliance with the conditions for conducting the business activity is verified by the relevant 
inspection authority within 45 days from the delivery of the entrepreneur's registration decision. 

 

 

STEP 8 – REGISTRATION OF CHANGES IN ENTREPRENEUR DATA 

https://www.uino.gov.ba/portal/wp-content/uploads/PROPISI/2_Porezi/1_PDV/2_Pravilnici/H/H-2-3-Zahtjev-za-registraciju-i-upis-u-Jedinstveni-registar-obveznika-neizravnih-poreza-obrazac-ZR1h.pdf
https://www.uino.gov.ba/portal/wp-content/uploads/PROPISI/2_Porezi/1_PDV/2_Pravilnici/H/H-2-3-Zahtjev-za-registraciju-i-upis-u-Jedinstveni-registar-obveznika-neizravnih-poreza-obrazac-ZR1h.pdf


 

 

During business operations, the entrepreneur is obligated to report any changes that are significant for legal 
transactions to the registration authority. Changes in data include the temporary cessation of business 
activities as well as any activities related to the entrepreneur's identification number (ID). 

The decision on the change of entrepreneur data is made by the municipal Department for Economy and 
Social Affairs (registration authority) based on the following submitted documents: 

○ A completed application form for entrepreneur registration SP-1 (available from the registration 
authority or the official website of the Municipality of East Ilidža, here ) 

○ A certified copy of the personal identification card or passport (for foreign nationals) 

○ A certificate from the locally competent basic court confirming that the individual registering the 
business activity as an entrepreneur has no unpaid fines, enforcement costs, or legal costs related to 
economic and financial offenses 

○ A municipal administrative fee of 20.00 KM 

The registration authority is required to issue a decision on the change of entrepreneur data within 30 days 
from the submission of a complete application.                     

STEP 9 - REGISTRATION OF THE TERMINATION OF THE ENTREPRENEUR'S BUSINESS 
ACTIVITY 

The decision to terminate business activity is made by the Department for Economy and Social Affairs 
(registration authority) based on the following submitted documentation: 

○ A completed SP-1 application form for entrepreneur registration (available from the registration 
authority or the official website of the Municipality of East Ilidža, here) 

○ A certified copy of the personal identification card or passport (for foreign nationals) 

○ A municipal administrative fee of 10.00 KM 

The registration authority is required to issue a decision on the termination of the entrepreneur's business 
activity within 30 days from the submission of a complete application. 

 

https://www.eregistar.istocnailidza.net/wp-content/uploads/2024/08/Zahtjev_pre_5.pdf
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